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Tunghai University Guidelines on Grading & Correction of Grades by Faculty
Members

96 & 12 7" 4 p ir ¢ R E

Approved by the Academic Affairs Meeting on December 4, 2007

98#& 117 24 p %7+ € ki3 i

98 Amended and approved by the cademic

Affairs Megting on November 24,2009

99# 11 * 23 pRIFEARB T UF

9AMended andgoproved by the Academic

Affairs MegtingonNovember 23,2010

101 & 4 ° 17 pPRAFE RV T E

Amended and approved by the Academic Affairs Meeting on April 17, 2012

104 & 11 * 17 P %4+ ¢ R & WA iF

Amended and approved by the Academic Affairs Meeting on November 17, 2015

105 & 4 7 12 pRFERMB B

Amended and approved by the Academic Affairs Meeting on April 12, 2016

107 # 5 7 31 P R dir €K1 1T i

Amended and approved by the interim Academic Affairs Meeting on May 31, 2018

108 & 47 16 p % 163 =&+ RV EEF 89108

Amended and approved by the 163rd Academic Affairs Meeting on April 6, 2019 (Article 8, 9, 10)

108 & 117 12 p % 164 =&+ /M FHES 9101112 2

Amended and approved by the 164th Academic Affairs Meeting on November 12, 2019 (Article 9, 10, 11, 12)

111 # 47" 26p % 169 kir¢x B 1y 98

Amended and approved by the 169th Academic Affairs Meeting on April 26, 2022 (Article 9)
1142117 11p $179=x %7+ € RIZ L L F % HE-

Amended and approved by the 179th Academic Affairs Meeting on November 11, 2025 (Article 5)

AL AILHEHLE (D AH T B AL B

1. The Guidelines herein are established to govern matters relating to faculty members submitting and
correcting grades.

2.
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The term "grades" in these guidelines refers to academic performance in various academic

programs, including semester grades, grades after make-up exams, and summer course grades,
but does not include grades for master's or doctoral theses.

The term "make-up exams" in the preceding paragraph refers to the exams held after a student's
application for final exam leave is approved by the Office of Student Affairs in accordance with
the school's regulations on student leave.
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3. Semester grades are determined by the instructor based on regular performance, mid-term exam

scores, and final exam scores. These grades are rounded to the nearest whole number, without
decimal points.

The weightage of each assessment component in determining the final semester grade is at the
discretion of the instructor, and should be clearly outlined in the course syllabus. This
information should also be made available on the course website for the convenience of students
and to avoid any potential disputes.
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4. Instructors should use the online system to enter and submit grades. Once the entry is confirmed
and submitted, the grade submission process is considered complete. Instructors may save or

print the results in case of any questions about the grades or any corrections in compliance with
the guidelines herein.

Co-instructors should communicate and designate one person to be responsible for submitting
student's grades in compliance with the process above.
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5. Instructors should register and submit student grades before the following deadlines and should complete all student
grades before submitting. Late submissions will be noted on the instructor's records.
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(1) Semester Grades: According to the academic calendar, within seven days after the start of the winter
or summer break each semester. Instructors of graduate courses that have asked their students
to spend a longer time on their research report for the course should submit student grades
by the start of the next semester if the course was in the first semester or by July 31 if the
course was in the second semester.

(2) Summer Course Grades: Within five days after the finals.
(3) Make-up Exam Grades: Within three days after the make-up exam.
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6. If an instructor fails to submit grades within the specified deadline without approved extensions,
and despite being notified, still does not rectify the situation within one week of the start of the

next semester's classes, it will be considered that the instructor has assessed a zero for that course.
The grade for the course will be recorded as zero.

S B HRTIFE S RBRDFL TR I GRNTY 0 ARGRFE Y A R RE
RIEBFTRL o & FH o HAE, > T BRI AL S HF 0 B FEY
FREEIFE P2 wd RFRFELEDAIIFY 4 ErRE 31§ &P
Lo XEHBEPT o FEPR -

T HIPL F-FP LB P RFZ - FR S F o FH LA LT P
ﬂ*%&ﬂﬁ%. HARLFY H R F - FY SRR AL - P BT
WH A ER ﬁ b PR BEAL T R o

7. The following courses are not subject to the deadlines in Article 5: courses that extend into winter
breaks or summer breaks, for internships or other reasons; courses where instructors require
students to spend a longer time on their research report; or courses with other special
circumstances. In these cases, instructors should submit a completed application for delayed
grade submission before the last day of class for approval from their department head or college
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dean. A delay will be granted upon confirmation by the Dean of Academic Affairs.

The grade submission deadline for those approved for delays will be within the first week of the
start of class in the following semester (if the delay was applied in the first semester) or August
15 (if the delay was applied in the second semester). For courses that extend into winter breaks
or summer breaks, for internships or other reasons, the instructor may submit the grades for the
second semester within one week of the end of class. Any delayed submissions will be handled
in compliance with the provisions above.
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8. Students with questions about their grades after their grades have been announced should submit a
Semester Grade Review Application Form and notice letter of their grades to the academic unit
(department, institute, degree program, office, or center) before the start of the class in the
following semester.
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The academic unit should receive the application and inform the instructor to confirm their
grades. The instructor should also review and inform the academic unit of their findings before
the grade correction deadline and notify the students.

Students who object to the results of the review may appeal to the Student Grievances Appeal
Committee with related documents and information on how the grades have impacted their
interests within thirty days of receiving the results of the review.
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9. Instructors who uncover errors in their grades before the grade submission deadline may request
the Registration and Curriculum Office to return the grades to the instructor for corrections.
Instructors who uncover errors after the grade submission deadline shall complete a Grade
Correction Application Form and submit related documents to the academic unit offering the
course to request a correction.

Grade corrections shall be deliberated and approved by department, institute, or degree program councils before
being submitted to the college dean and Dean of Academic Affairs for approval. After grades are corrected,
instructors should also notify the Academic Affairs Meeting for their reference.

The grade correction process in the previous provision should completed within one week of the
start of class in the following semester.
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10. Student performance is assessed in two categories: academic (including PE and All-out National Defense
courses for undergraduate programs) and conduct. Instructors should mark grades in percentages.
Undergraduate and graduate programs are all scored out of one hundred points (letter grade: A+). A
passing grade for undergraduate students is set at 60 (letter grade: C-). A passing grade for graduate
students is set at 70 (letter grade B-). Courses unique in nature may adopt a pass/fail system upon
approval by the Academic Affairs Meeting.

For students participating in approved overseas exchange programs (excluding dual-degree
programs), credits will be recognized by their respective departments or responsible units. The
evaluation of performance will be officially recorded as either “pass"” or "fail" and submitted to the
Office of Academic Affairs for confirmation.

Courses evaluated on a pass/fail basis are included in the total credits required for graduation but not in the GPA.
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11. Any matters not specified herein shall be handled in compliance with the THU Academic Regulations
and related regulations.
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12. The Guidelines herein shall be promulgated upon approval by the Academic Affairs Meeting.



